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Standard Code Rules, 1998 1

GOVERNMENT OF MAHARASHTRA

Higher, and Technical Education Depanment,
Mantralaya Annexe, MUMBALI - 400 032, Dated the ......

In exercise of the powers conferred by sub-Section (3) of Section (8) of the

Maharashtra Universities Act, 1994, the Government of Maharashtra hereby makes
the rules prescnbing the Standard Code Rules prowviding for the terms and condi-
tions of service of the non-teaching employees including Officers of the Universi-
ues in the Maharashtra State and of the Colleges/Recognised Insututions other
than those managed and maintained by the State/Central Government and local

authonnes.

-

3.

CHAPTER-1
SHORT TITLE, COMMENCEMENT AND DEFINITIONS.

(1) These Rules may be called the Maharashira Universities (Non Teach-
ing Employees) Standard Code Rules, 1998.

(2) These Rules come into force with effect from 199 .

The employee accepts the employment under the University, College or
Recogmsed Insutution, as the case may be, with full understanding and
agreement to work in furtherance of the objectives, development and
welfare of the insutution that he serves, by placing all his ime, energy,
intellizence, skill at the disposal of the employer and by complying with the
provisions of the Act, Statutes, Standard Code, Ordinances, Rules and
Regulations and such other directives of the/University Authonties, orders
of the Management and of the Officers competent to issue them, issued
from tme to nme. Hence these Rules shall apply to all non-teaching
employees including the Officers working in the Universines, Colleges, and
Recognised Insututions. Except where it is otherwise expressed or implied,
they shall apply to :

(1) Full-ume non-teaching employees of the Universities, Colleges and

Recognised Institutions; and

(2) Persons appointed under the sub-Se~ = /" of Section 8 of the Act.
The Govemnment shall have the nght ot interpretanon or these Kules.

Where Government is satisfied that the operation of any of these Rules
causes or is likely to cause undue hardship in the case of any employee or
class of employees, working in the Universities, Colleges and/or Recognised
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lnstitunons,\n may exempt any such employee or class of employees from
any prowvisions of these Rules or may direct that such provisions shall apply

' to said employees with such modifications not affecting the substance

thereof as may be speciﬁed,
The terms of a specific contract enforceable as provided by the Act,
necessarnily overmide the provisions of these Rules.

No powers may be exercised or delegated under these Rules, except in
consultation with the Appointing Authority, as mentioned in the Act

The definitions given in the Act shall hold good for the purpose of these
Rules. In these Rules, unless the context otherwise requires;

(1) ‘Act’ means the Maharashtra Universines Act, 1994,
(2)
(3)

*Appendix” means appendix appended to these Rules;

*Appointing Authonty’ means the authonty competent to make the
appointments,

*Audit Officer’ means an Audit Officer appointed by the Comptroller
and Auditor General of India, whatever his official designation, in
whose circle of audit the employee 1s serving or has served,
*Authonty' means the authonty of the University as prowvided by or
under the Act;

*Cadre’ means strength of the service o- a pan of service, sanctioned
as a separate unit, by the Government from time to time;

*College’ means affiliated, conducted and/or autonomous college
of the University;

‘Competent Authority’ means the authonity competent to exercise
different powers under the Act and in these Rules;

(4)

()
(6)
)

(8)

*Continuous Service” means service rendered by the employee, under
the Appoinung Authonty or Authonties, without any break >

(10) ‘Compensatory Allowance’ means an allowance granted to meet
personal expenditure necessitated by the special circumstances in which

(&)

) v -k —

(11) 'Agreement’ means the contract entered 1nto in wntng between the
employee and the Competent Authority/Officer or the person

authonsed;
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(23) "Foreign Service” means service in which the employee receives his
salary, with the sanction of the Competent Authonty, from any source
other than the University Fund or funds and finance of the manage-
ment of the College, Recognised Institution or any other organization,
as the case may be;

(24) ‘Finance and Accounts Officer’ means Finance and Accounts Officer
of the University,

(25) ‘Government’ means the Government of Maharashtra;

(26) ‘Gnevances Commuttee” means a Committee constituted under the

(12) 'Conrroller of Examinauons’ means the Controller of Examunatons of
the University; B

(13) Director, BCUD' means the Director of Board of College and
University Development of the University.

(14) *Disciplinary Authonity’ means the Authonity or the officer authorised
to ta_ke disciplinary action against the employee, except otherwise
provided in the Act, and the management in case of the employee
working in the College or Recognised Institution.

(15) Duty’ means the compliance of the things the employee is expected A
ct,

to do by the wirtue of taking a job or assuming an office and as
< (27) "Holiday’ means a Sunday, a weekly off or any other day declared as) = ~

explained in these rules. :
(16) *Employee’ means a non-teaching employee duly appointed in the Q g ey by fhe Unjversity, Cole gy o Revagnised foxinition; 29 car

.

10 ; .., O

—— -

employment of the University, College or Recogmised Institution on

approved post,on a scale of pay, by following the procedure

prescnbed.

( l‘_7) ‘Employer” means the University, constituted under the Act, the

r% “'* College ur Recognised Institution, as the case may be;

(18) "Employment Exchange’ means the office established by the Govem-
ment where the eligible and desirous candidates register their names
for employment and includes Social Welfare Office, Tribal Develop-

clars ment Office, Soldier Welfare Board and such other bodis'.\authorised

by the Govemnment for the purpose;

(19) "Emoluments’ means, salary, leave salary, subsistence allowance or
compensatory allowance, if any, payable to the employee and includes
any remuneration of the nature of salary received in respect of foreign
service;

(20) *Family’ means the wife or husband of the employee, as the case may
be legitimate children including adopted children, step children,
parents, sisters and brothers, if residing with and wholly dependent on
hum

(21) "Furst Appointment’ means the appointment of a person who is not
holding any appointment, for the time being, under the University,
College or Recognised Institution, even though he may have
previously held any such appointment either temporary or on tenure
basis;

(22) *Form" means a form appended to these Rules;

!"1"*_7"'"'

(283 "'T-fano;ar;;r;\' means recurmng or non-recurring payment granted to
the employee from the University, College or Recognised
Insutution fund, as remuneration for special work of occasional or of
intermittent character;

(29) ‘Joining Time' means the nme limit prescribed for and the penod
availed of by the employee to join a new post and includes peniod of
travel 1o or from a station to which he 1s posted,

(30) *Joint Director’ means the Joint Director of Higher Educaton of the
Region concemned,

(31) ‘Leave” means permission granted by the Competent Authonty to the
employee to remain absent from duty;

(32) *Leave Salary' means the monthly emoluments paid by the University,
College or Recognised Institution to its employee on leave,

(33) ‘Lien’ means utle of the employee who holds substanuvely, either
immediately or on the terrinaton of the penod or penods of absence,
a permanent post, including a tenure post, 1o which he has been
appointed substanuvely,

(34) ‘Local Managing Committee’ means a Committee constituted for a
College or Recognised Institution under the Act;

(35) ‘Medical Authonty" means the University Medical Officer, Medical
Board constituted by the Competent Authonty or the Civil Surgeon,
as the case may be, or the registered medical practitioner from the
panel approved by the Management.

(36) *Month' means a calendar month i.e. any one of the twelve portions
into which the conventional year is divided, or a period from any day

—Tr

- — -
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in one month to corresponding day of the next calendar month.

(37) ‘Officiate’ means to carry out function and/or duties of the post on
which another person holds a lien or of the vacant post on which no
other employee holds a lien;

(38) ‘Pay’ means the amount drawn on monthly basis sanctioned for a post,
in scale of pay held substantively or in officiating capacity and
includes Personal pay, Special Pay, deamess pay and any other emolu-
ments specially classed as ‘Pay’ by the Govemment from tme to time.

(39) ‘Permanent Post’ means the post, carmying a deﬁmte scale of pay,
sa.ncnoned wuhogt time hmn ) O “_ Lgm —nes or

(40) *Pension’ means ranlhl;' cmolurncrus pavablc lhc employee after
his renrement from the service, as per the Govenment Rules from
tme to nme and includes gratuity;

(41) 'Pensionable Pay' means average pay eamed by employee for the
penod as may be decided by the Government from time to time;

(42) 'Pensionable Service” means service, which qualifies the employee 1o
receive a pension from the Government

(43) ‘Personal Pay' means additional pay granted to a non-teaching
employee.

(a) to save him from a los; of substantive pay in respect of
permanent post other than the tenure post, due to revision of pay
or due 10 any reduction of such substannve pay, otherwise than
as a disciplinary measure, or

. (b) in excepnonal circumstances,on other personal consideranons;
(44) 'Presumptive Pay’ means the pay of a post to which the employee
would be entitled, had he held the said post and had he been
performing its duties;
(45) ‘Pnncipal’ means a Head of the College or Recognised Institution
appointed by or under the Act and approved by the University;
(46) ‘Provident Fund' means the Universiry, College oril :ﬁgmsed
Insnnmo Staff Provident Fund;, = ° ‘s -
(47) Qua.fnfymg Service' means the sersce rendcrcd by the employee for
__ which the pension is payable, under these Rules.
(_ (48 (48) ‘Registrar’ means Registrar of the Umversxly < {z iy
(49) *Salary’ means total monthly emoluments J;awn by the employee and
includes pay and allowances admissible from nme to time,

»

A«;}‘;/é.&

I". «
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(50) "Salary Grant’ means the grant received from the Government aganst
the salary of approved employees workmg in the University, College

-

or Recogmsed Institution; P
(51) *Scale of pay’ means pay which, subject to any conditions prescnbed

in these Rules, nses by penodical increments from a minimum to a

maximum,

Explanation - The Scales of Pay are said to be idenncal if the

minimum, the maximum, the period of increment and the raie(s) of

increments are identical;

(52) *Scheduled Castes’ means such castes, races or tnbes or par of or
group within such castes, races or tnibes as are deemed to be sched-
uled castes, in relanon to the State of Maharashtra under Arncle 341
of the Constitution of India;

(53) *Scheduled Tribes® means such tribes or tnbal communities or pans or
groups wathin such tnbes or tribal communities as are deemed to be
scheduled tnibes in relanon to the State of Maharashtra under Artcle
342 of the Consutunon of India residing in any part of Maharashtra
and for the purposes of these Rulcs, includes Denotified and Nomadic
Tnbs

(54) 'Scheme’ means the academic programmes approved by the Compe-
tent Authonity or by the funding agency and shall include the
programme which is not covered by the Salary Grant Scheme of the
Govemnment, the programme funded by the other agencies like UGC,
DST, CSIR, eic. which is not supported by the Govemment, the
research chair to which the Government Salary Grants are not sanc-
toned or the acuwity under the University which 1s covered by the
provisions of Sub-Section (2) of Section 8 of the Act.

(55) *Selection grade’ means a scale of pay sanctioned specifically, for a
post or a cadre as a selection grade by an order of the Competent
Authonty, approved by the Govemnment from time to ume,

(56) 'Special Pay' means additional pay granted to the post and / or 1o the
employee in consideration of the specially arduous nature of duties or
specific addition to the work of responsibility;

(57) *Subsistence Allowance’ means monthly grant made to the employee,
who is not in receipt of pay or leave salary during the peniod of his
suspension;

(58) *Substantive appointment’ means an appointment made in a
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subsmnvc Or a permanent capacity in a permanent post whlch 1S
clearly vacant;

(59) *Substantive pay’ means the pay, personal pay or emoluments classed
as pay, under these Rules to which the employee is entitled, on
account of a post to which he has been appointed substanuvely or by
reasons of his substantive position in the Cadre; but does not include
special pay, PRI o

(60) *Surplus employee’ means thc employee duly declared as surplus by
the Government due to the non avaslabllxty f the work in the Univer-
sity, College or Recognised Institution, or 10 closure of the faculty

department or subject in the University, College or Recogmised Insu-

tute or o closure of the College or Recognised Institution, as the case
may bc

(61) ‘“Tnbunal’ means the Tribunal established under the Act;

(62) "Temporary appointment’ means an appointment of the employee on
a purely temporary basis or for a stipulated period against a perma-
nent post or a tenure post or a temporary post,

(63) *Tenure post® means a permanent 'post which the employee may not
hold for more than a limited time without reappointment or a tempo-
rary post which 1s sanctioned / created for specified limited penod
only,

(64) 'Transfer’ means the transfer of the employee from one post 1o
another post at the same or another station, either to take up the
dunes of other post or in consequence of change of headquarters;

. (65) "Transit ime” means the actual penod required to reach the destina-

-3

tion of tour or transfer from headquarters or from one outstation to
another; subject to maxima as prescribed,

(66) *Union' means employees' union registered under Trade Union Act,
1926 and duly recogmsed under the Maharashtra Recognition of Trade
Unions and Prevention of Unfair Labour Practices Act, 1971.

(67) *University' means the University specified in the Act;

(68) *University Fund' means the funds of the University as provided by
the Act;

(69) *Vice-Chancellor’ means the Vice-Chancellor of the University;

(70) *Working hours’ means the working hours prescribed by the
Govemment or by the University for the employees working in the
University, College or Recognised Institution from time to time.

7
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CHAPTER-II
CLASSIFICATION AND RECRUITMENT

The Employees of the University, College or Recognised Insntution shall

be classified as follows;

(1) Super Class I shall include the Registrar, the Director, Board of
College and Umiversity Development, the Finance and Accounts
Officer, the Controller of Examinations and such other Officers desig-
nated by the Act or by the Statute; and be designated as officers;

(2) Class I shall include Deputy Registrars, Assistant Registrars and such

~ other Officers working in the pay scaleof Rs. ___ and above; and
be designated as officers;

(3) Class II shall include employees working in the pay scale of

and above,such as Section Officers, Superintendents,

College Registrars, etc. in the University, College, Recogmised Insu-

Le tunons ,and such other employees who are not included in Class [ and .

be dwgmled as Supervisors.

(4) ( Class III shall include employees of the University, College, or
Recognised Insutution, who are working in the pay scale of
Rs. and above and who are not included in the
Class I and Class II and be designated as munistenal staff.

(5) Class IV shall include employees of the University, Colleges or

Recogmsed Institutions who are not included in Class L, II or III, and
/ be designated as non-minustenal.

Prowvided that the person who is appointed and holding the post
which is classified as Class IV hitherto before Ist Jan. 1986 shall
continue to be classified in Class I'V though the pay scale for the said
post is Rs. and above.

(6) The classification and the cadre shall exist even if there is at least one
employee in that cadre under the University, College or Recognised
Institution .

(1) The appointment in Super Class I or Class I, except as otherwise
provided in the Act, shall be made by the Vice-Chancellor, strictly on
the recommendations of the Selection Commuttee constituted under
the Act. The appointment order shall be issued under the signature of
the Regstrar.
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10. (1) The post of Registrar, when available for filling in or in anuicipation of Registrar

[ S5,
'l

(2) The appointment, wn Class I, Il or IV in the University shall be made
by the Registrar, strictly on the recommendations of the Selection
Committee. The appointment order shall be issued under the signa-
ture of the Registrar.

(3) The appointment in the College or Recognised Institution shall be
made by the Management, strictly on the recommendaton of the
Selection Committee. The appointment order shall be issued under
the signature of the Prncipal, the Secretary or the person duly
authonsed by the Management.

the vacancy, shall be widely advertised and applications invited. The
persons duly qualified and eligible shall be invited for the test and/or
intenview, with intimation of at least thirty clear days The paruculars
of the candidates invited shall be furnished to the members of the
Sclection Commuttee at least fifteen clear days in advance. The
Selection Committee may adjudge the performance of the candidates
and recommend a name or names in order of preference. The Vice-
Chancellor shall appoint the person as Registrar, strictly as per the
recommendations of the Selection Commuttee, for a term of five
years. The person appointed as Registrar shall be eligible for
reappointment,

'(2) Subject 1o the provisions of the Act, the qualifications and the pay

scales for the post of Registrar shall be as prescribed by the University
Grants Commission and approved by the Government from time to
time.

(3) In addition to the qualifications prescribed in Sub-Rule (2) above the
Registrar shall have proficiency in Marathi.

(4) The Registrar shall execute a contract of service as prescribed in the
Appendix.

(5) In addition to the pay and allowances admuissible; the Registrar shall
be also entitled to rent-free quarters, appropriate conveyance and
such other benefits as may be approved by the Competent Authonty.

(6) The person appointed as Registrar shall hold lien, if any, on the post

on which he is confirmed prior to such appointment He shall be
entitled to retain his past service’ and the service rendered as the

) rﬂ)Regxstmr shall be treated as continuous and qualifying service.

Director, 11.
Bonrd of
College
and
University
Develop-
munt

(B.C.U.D)
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(7) The person appointed as Registrar shall be entitled 1o eam, accumu-
late, enjoy or surrender the leave admissible under these rules and
shall be enutled to encash the samo’at the end of his tenure or at the
end of his semcc)

(8) If the person appointed as the Registrar chooses to retire or super-
annuates while in the service, he shall be enutled to the renrement
benefits based on the pay drawn as Registrar.

(9) The person appointed as Registrar may at any time dunng the tenure,
vacate his post by giving one month's notice in wniting to the Vice-
Chancellor or salary in heu thereof.

(10) The age of renrement of Registrar shall be of 60 years

(1 l) In addition 10 the dunes and responsibilines provided by the Act, the
Registrar shall perform such other dunes and responsibilites as are
prescnibed in the Appendix.

(1) The post of the Director, Board of College and University
development when available for filling 1n, shall be circulated amongst
the professor of the University, Institutions, Departments the Panci-
pals of the Colleges and Recognised Institutions, in the grade of
Professor and pariiculars of such walling persons be invited The Vice-
Chancellor, after consideranion of the parmculars of the proposals
received and the requirements of the post, shall nominate a suitable
person as Director, BCUD.

(2) In addition to the qualifications prescnbed in Sub-Rule (1) above the
Director, BCUD shall have proficiency in Marath.

(3) Subject to the provisions of the Act, the person nominated as the
Director, BCUD shall have a tenure of five years, co-terminus with
the term of the Vice-Chancellor or till he attains age of 60 years,
whichever 1s earlier.

(4) The person nominated as the Director, BCUD shall hold a lien on the
post in which he is confirmed prior to such nomination. He shall be
entitled 1o retain his past service and the service rendered as the
Director, BCUD shall be treated as continuous and qualifying service.

(5) The person nominated as the Director, BCUD shall execute a contract
of service as prescribed in Appendix.

(6) When the office of the Director, BCUD falls vacant or when the
Director is, by reason of illness or absence or any other cause, unable

b~
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to perform the duues of the office, the Vice-Chancellor shall nominate
a professor or Principal in the grade of Professor to officiate “as
Director, for a penod not exceeding six months or only until a new
Director 1s appointed or the Director resumes duties as the case may
be.

(7) The person nominated as Director, BCUD shall be entitled to eam,
accumulate, enjoy or surrender the leave admissible under these rules
and shall be entitled 0 encash the same at the end of his tenure or at
the end of his service.”

(8) Subject to the provisions of the Sub-Rule(4) if the person appointed
as the Director, BCUL chooses to retire or superannuates while in the
post, shall be entitled 1o the retirement benefits based on the pay
drawn as Director, BCUD.

(9) The person appointed as Director, Board of College and University
Development may at any ume dunng the tenure, vacate his post by
gving one month's notice in writing to the Vice-Chancellor or salary
in heu thereof.

(10) In addition to the duties and responsibilities provided by the Act, the
Director, BCUD shall perform such other duties and responsibilities
as prescnbed in the Appandix.

12. (1) The post of Controller of Examinations, when avaulable for filling 1n
or 1 anticipanion of the vacancy, shall be widely adverused and appli-
cations invited. The persons duly qualified and eligible shall be invited
for the test and/or interview, with intimation of at least thirty clear
days. The partculars of the candidates invited shall be furnished to the
members of the Selecuon Committee at least fifteen clear days in
advance. The Selection Commuittee may adjudge the performance of
the candidates and recommend a name or names in order of prefer-
ence. The Vice-Chancellor shall appoint the person as Controller of
Examinations, strictly as per the recommendation of the Selection
Committee, for the term of five years. The person appointed as
Controller of Examnations shall be eligible for reappointment.

(2) Subject 1o the prowisions of the Act, the qualifications and pay scale
for the post of Controller of Examinations shall be as prescnbed by
the Government, from time to time.

(3) In addition to the qualificanons prescribed in Sub-Rule (2) above the
Controller of Examinations shall have proficiency in Marathi.

12 Standard Code Rules, 1998

(4) The person appointed as the Controller of Examinations shall execute
a contract of service as prescnbed in Appendix.

(5) The person appointed as Controller of Examinations shall hold a lien .

on the post in which he 1s confirmed prior to such appointment. He

shall be entitled to retain his past ser\nce and the service rendered as

the Controller of Examinations shall be treated as continuous and

S qualifying service.

Ll a4

(6) When the office of the Controller of Examinations falls vacant or
when the Controller 1s, by reason of illness or absence or any other
cause, unable to perform the duties of the office, the Vice-Chancellor
shall appoint a suitable person to officiate as Controller of Examina-
tions, for a period not exceeding six months or only unul a new
Controller 1s appointed or the Controller resumes duties as the case
may be.

(7) In addition to the pay and allowances admissible, the Controlier of

\ Examinations shall be entitled to rent-free quarters.

(8) The person appointed as Controller of Examinations shall be entitled
to eamn, accumulate, enjoy or surrender the leave admissible under
these rules and shall be entitled 1o encash the same ht the end of tas
tenure or at the end of his service”

Controller y
of (9) If the person appointed as the Controller of Examunations chooses to
Examins- retire or superannuates while in the service, shall be enutled 10 the
e retirement benefits based on the pay drawn as Controller of

Examinations.

(10) The person appointed as Controller of Examinations may at any tine
duning the tenure, vacate his post by giving one month's notice in
wnnng to the Vice-Chancellor, or salary in lieu thereof.

(11) The age of retirement of the Controller of Examinations shall be sixty
years if he 1s from teaching and fifty-eight years if he is from non-
teaching cadre.

(12) In addition to the duties and responsibilities provided by the Act, the
Controller of Examinations shall perform such other dunes and
responsibilities as are prescribed in the Appendix.

Finance 13. (1) (a) The post of Finance and Accounts Officer, when avaiable for
and filling 1n or in anticipation of the vacancy, shall be widely adver-

A I :
“Officer tised and applicanons invited. The persons duly qualified and

fs
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eligible shall be invited for the test and/or interview, with intima-
tion of at least thirty clear days. The particulars of the candidates
invited for test and/or interview shall be furished to the mem-
bers of the Selection Committee at least-fifieen clear days in— —— =
advance. The Selection Committee may adjudge the performance
of the candidates and recommend a name or names in order of
preference. The Management Council shall appoint the person
as Finance and Accounts Officer sinctly as per the recommen-
dations of the Selection Committee,
(b) Management Council may appoint a person as a Finance and
Accounts Officer by obtaining the services of a suitable person
on deputanon from the Government or the Government of India,
from appropnate cadre.
Subject to the provisions of the Act, the qualifications and the el B
pay scales for the post of Finance and Accounts Officer shall be " Welfnro
as prescnbed by the Government, from time 1o ime
The age of the person being appointed as Finance and Accounts 4
Officer shall not b@ss than forty years and not more than fifty wlwa -1 he
years unless he is in the service of the University, College or ‘mf)‘.—:r‘ﬂ
Recognised Institution. 5/
(3) In addition to the qualifications prescribed in Sub-Rule (2) above the ,'i
Finance and Accounts Officer shall have proficiency in Marathi nnd in '
University Accounts Code. )
(4) The Finance and Accounts Officer shall execute a contract of service
as prescnbed in the Appendix.
(5) The person appointed as Finance and Accounts Officer shall hold lien,
if any, on the post on which he is confirmed prior to such appoint-
ment.
When the office of the Finance and Accounts Officer falls vacant or
when the Finance and Accounts Officer is, by reason of illness or
absence or any other cause, unable to perform the dunes of the office,
the Vice-Chancellor shall appoint a suitable person to officiate as
Finance and Accounts Officer for a penod not exceeding six months
or only until a new Finance and Accounts Officer is appointed or the
Finance and Accounts Officer resumes duties as the case may be.
(7) The person appointed as Finance and Accounts Officer shall be entitled
to eam, accumulate, enjoy or surrender the leave admissible under

(i)

Dirvctor of 14,

(2) (a)

(b)

= /,',c

(6)

s

2

g co e

(6)
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these rules and shall be enutled 1o encash the same at the end of his
tenure or at the end of his sem'cc'\ :

(8) If the person appointed as the Fmance and Accounts Officer chooses
to retire or superannuates, while in the post, shall be entitled 10 the =%
retirement benefits based on the pay drawn as Finance and Accounts
Officer.

(9) The age of retirement of Finance and Accounts Officer shall be of sixty
years if he is from teaching or fifty-eight years if he 1s from non-
teaching cadre.

(10) The person appointed as Finance and Accounts Officer may at any
time during the tenure, vacate his post by giving one month’s notice
in wriung 1o the Vice-Chancellor or salary in lieu thereof

The post of the Director of Students' Welfare, when avalable for
filling in, shall be circulated amongst the teachers of the University,

Colleges and Recogmsed Insututions, and particulars of such persons
will be nvited The Vice-Chancellor, after consideration of the
particulars of the proposals received and the requirements of the post,
shall nominate a suitable person as Director of Students’ Welfare.

M

The person nominated as the Director of Students’ Welfare shall be
entitled 10 receive the salary in the scale of pay of the position
occupied by him before such nomination.

The Director of Students' Welfare shall have proficiency in Maratht.

(2)

()
(4)

The services of the Director of Students’ Welfare shall be governed by
these Rules.

Prowvided that if full tme University teacher is appointed as a
Honorary Director of Students' Welfare, his services shall be
govemned by the service conditions of the teacher

Subject to the provision of the Act, the person appointed as the
Director shall hold the office for two years and shall be ehigible for
reappointment. The person holding the post of Director of Students’
Welfare may vacate the post before the expiry of his tenure by giving
one month's notice to the Vice-Chancellor.

When the office of the Director of Students’ Welfare falls vacant or
when the Director of Students’ Welfare is, by reason of illness or
absence or any other cause, unable to perform the dunes of the office,

)
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(M

(8)

15. (1) The person, occupying 2 tenure post in

the Vice-Chancellor shall nominate a teacher of University, College or
Recognised Institution 1o officiate as Director of Students’ Welfare for
a penod not exceeding six months or only until a new Director of
Students' Welfare is appointed or the Director of Students’ Welfare ~
resumes duties, as the case may be.

He shall retain lien on the post held by him in the University, College
or Recognised Institution before such nomination and at the end of
the tenure he shall be entitled 1o revert 1o that post. The service
rendered by him as Director of Students Welfare shall be held as
continuous and qualifying service.

The age of retirement of the Director of the Students’ Welfare shall be
SIXTy years.

by appointment, shall be intimated six months prior to the date of mnt
expiry of his tenure; whether, he is being reappointed or otherwise.

(2) The person occupying a tenure post in Class | by appointment shall be

intimated three months prior to the date of expiry of his tenure
whether he is being reappointed or otherwise.

‘Super Class l))y NOMINALoN Of fluwppoint-

(3) In case the person appointed/nominated on a lenure position 15 not
being reappointed, the process of selection/nomination as prescribed

e

-
16
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The appointment by selection to the post of Assistant Registrar or

equivalent post shall be made from amongst the persons - =

(a) who possess a degree of statutory University and in addition the
qualifications for the Technical Post(s) and any other desirable
qualifications if any, prescribed by the Appointing Authority.

(b) who are not less than thirty years of age and not more than forty
years of age, unless already in the service of the University,College
or Recognised Institution,

(c) who have administrative experience of at least three years as a
Superintendent, Section Officer or equivalent cadre in the
University, College, Recognised Institution or other ogranisation

The selected candidate shall be on probation for period of two years;

dunng which he shall have 10 pass the Departmental Examination as

prescribed.

Appointment by selection to the post of Supenntendent or Section

Officer or equivalent post shall be made from amongst the persons -

(a) who pussess degree of statutory University and any other desir-
able qualificanon prescribed by the Appointing Authonty for a
specific post.

shall commence forthwith.

16. |The posts in Class I and II shall be filled in, to the extent possible, by Proportion
. » §7 |selection upto 25% and by promotion upto 75% of the cadre strength.

17. (1) Appointment by selection to the post of Deputy Registrar or equiva- Selection

()

(c)

who are not less than twenty five years of age :mc_fnot more than
thirty five years of age, unless already in the service of the
University, College or Recognised Institution.

who have administrative experience of at least three years as

lent post shall be made from amongst the persons : ; ‘?::’Uz
m

(a) who possess degree of any Statutory University and in addition, and
the qualifications for the technical post(s) and any other desir- Equivalent
able qualifications prescribed by the Appointing Authority, fyen

2)

S 47 (b) whoarejnot less than thirty five years of age and/not more than
. v forty five years of age, unless already in the service of the
- " University, Co.llz.:gc or Rccogn.ised Institution. Ministerial 20. (1)
’ (c) who have administrative experience of at least three years in the o and
Lo cadre of Assistant Registrars or equivalent cadre in the Univer- ::;K:
' sity or in other organisation. Clasx 111

&)

The selected candidate shall be on probation for a period of two
years, during which he shall have to pass the Departmental Examina-
tions, as prescribed.

Assistant Superintendent, Assistant Section Officer, or equiva-
lent Cadre in the University, College, Recognised Institution or
other organisation.

Selected candidate shall be on probation for a period of two years,

during which he will have to pass the Departmental Examination as

prescribed.

Appointment to the junior post carrying the lowest scale of pay in

class Il in the University, College or Recognised Institution, shall be

made by selection from amongst the persons :

(a) who have passed S.S.C., equivalent or higher examination, and in
respect of the technical post(s) where S.S.C. is not required and
desirable qualifications if any prescribed by the Competent
Authority.

"

-
|
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(by who are not less than eighteen years of age and not more than
thirty years of age;

(c) who possess the minimum technical qualifications if any,
prescribed for the post by the Appointing Authority, and

(d) who are recommended by the Employment Exchange,

Selected Candidate shall be on probation for a period of two years;

duning which he will have to pass the Departmental Examination as

prescnbed.

21. (1) Appointments to posts in the lowest cadres of Class [V shall be made

by selection from amongst the candidates :-

(a) who are not less than eighteen years of age and who are not
more than thiny years of age; and

(b) who are recommended by the Employment Exchange.
(c) who have passed Standard I'V examination .

(2) Selected candidate shall be on probation for a period of two years.
22. (1) Post(s) in Class I and I to be filled in by selection shall be duly and

(2)

widely adveruised. according to the draft approved by the Appointing
Authority, together wiath particulars of minimum and/or additional/
desirable qualificanions, as prescribed, emoluments, number of posts,
posts which are reserved for women and for Scheduled Castes or
scheduled Tribes or Other Backward Classes. The Appointing
Authonty, in the prescribed form, may determine reasonable ume for
submussion of application which shall ordinanly not be less than thirty
clear days

The vacancies in Class Il and IV, to be filled in by selection, and
subject to Sub-Rule 3(b) of Rule 23, shall be intimated to the
Employment Exchange alongwith the particulars of the positions,
scale of pay, qualifications, reservation etc. and invite names of
suitable candidates.

Provided that, in case of a retired Class Il or I'V employee, who
has no son or daughter already in service, one son or daughter may
be called for test and/or interview if that son or daughter has
registered his’her name with Employment Exchange, possesses the
qualifications required for the post and has duly applied.

Nun.
Ministeriul
posta
included in
Clusa IV

Appoint.
mont by
Selection

3

g
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(3) The suntable candidates may be examined through a wnirten test andf

)

(5)

or interview by a Selection Committee.

The candidates who have applied in response to the advertisement as
per Sub-Rule (1) or those recommended under Sub-Rule (2) and who
fulfill the conditions of qualifications and experience may be examined
through a wnitten test and/or interview by the Selection Communee.
Ordinarily the suitable candidates invited for interview shall not
exceed the following ratios of number of vacancies to number of
candidates.

1210 2:18: 3:24: 428 5:30; and
for more than five vacancies, the candidates invited shall be upto five
per vacancy to be filled in.
After the last date is over, the office shall prepare the list of ehgible
candidates showing the details like their names, dates of birth, caste
ceruficates, qualifications, expenence, pay scale, number of posts
reserved for reserved category, women candidates if any, etc, and
shall place before the Scrutiny Committee.
(a) The University Scrutiny Committee for Class I, shall consist of-

(1) Vice-Chancellor - (Chairman)

(i) Registrar

(1) Joint Director

(iv) Deputy Registrar, Special Cell

(v) Deputy Registrar (Establishment), Member Secretary
(b) The University Scrutiny Committee for Class II shall consist of-

(i) Registrar - (Chairman)

(1) Joint Director

(i) Deputy Registrar, Special Cell

(iv) Deputy Registrar, (Establishment), Member Secretary
(¢) The University Scrutiny Committee for Class I and [V shall

_ consist of -

(i) Registrar - (Chairman)

(1) Deputy Registrar, Special Cell

(i) Deputy Registrar/Assistant Registrar (Establishment),

Member Secretary

T O .

é'iﬁ 515‘% -

l'l‘\‘ »
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(d)

19

The Scruunvy Comminee for College/Recogmsed Institution- shall
consist of - g
(i) Charman of Management or his nominee - (Chairman)

P,-nmnliﬂn 23. (]\

'8

——— L ———

(i) Prncipal -
(i) College Registrar/Head Clerk i
(iv) Member of Special Cell Sraﬁfling'Co‘rn?n-in‘e.;.

(e) Scrutiny Commirtee shall venfy the documents like Caste Ceruficates,

()

(6)

(7)

(8)

Lo
Wl g

SN
- ,,.'t « e 47;‘

g7 ity

A A piter -

Degree Ceruficates, Statements of mark, Birth Ceruficates, etc., and
shall recommend the names of the eligible candidates as given in Sub-
Rule (4) above.

The suitable candidates invited for test and/or interview, for the posi(s)
in Class I or Class II, shall be given a notice of at least thirty clear
days The candidates for posts in Class Il or Class IV shall be given
such notice of at least twenty clear days.

The candidates invated for the test and/or interview, shall be informed
regarding the scope of examinanon. Normally the test for candidates
for Class III it shall be a clencal aptitude test. The test for candidates
for Class 1 or II may be based on the Act, Statutes, Office
Procedures, General knowledge, etc. Model question paper(s) may be
supplied to the candidates on request, if available.

The day, date and timings of the written examination shall be commu-
nicated 1o the candidates in the interview letter.

The Appointing Authonty shall prepare three sets of question papers.
Out of these three question papers,the Appointing Authonty shall
select one set at random and hand it over to the In-charge of exam-
nation. The Section concemed, shall then conduct the test. The
In-charge of the wrninen examination and technical test shall then
handover the mark list in sealed cover to the Chairman,

The performance of the candidates at the test and/or interview shall
be independently recorded and subsequently clubbed with that of
written test, to determine the order of ment. The Selection Commit-
tee may recommend to the Appointing Authority, a suitable number of
candidates in order of preference based on their performance, number
of vacancies, likely-hood of vacancies in the near future, the pattem
of mobility, etc. If there is only one vacancy, the selection committee

may recommend only one candidate or more in order of preference.
-

Far _": .‘.- - /"‘b”-

—~—
-

(pe

(2)

b3

(3)
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The appontment by promotion in the Class I shall be made on the

basis of senionty-cum-merit from amongst the persons in the immedi-

ate lower cadre, and

(a) who possess a degree of a Statutory University,

(b) who possess at least three years experience in lower immediate
cadre and

(c¢) who have passed the Departmental Examination prescribed.

The appointment by promotion in class II shall be made on the basis

of seniority-cum-menit from amongst the persons in the immediate

lower cadre and

(a) who possess a degree of Statutory University  * .,

(b) who possess at least three years expenence in Class III and

(c) who have passed the Departmental Examination prescnibed

The appointment by promotion in Class 11l including Technical posts

shall be made on the basis of senionity-cum-ment from amongst the

persons

(a) who possess at least three years expenience in the immediate

lower cadre,

who have passed S.S.C., equivalent or higher examination or a

technical qualification for the technical post and

such other desirable qualifications as may be piescribed by the

Appointing Authority.

..\flo“'

(b)
(c)

(4) The employee in Class IV cadre may be considered for promotion 10

()

(6)

the lowest cadre in Class III in case he has
(a) passed S.S.C., or equivalent or higher examination, and
(b) served for at least three years in Class IV sausfactonly.

The date of continuous officiation of the eligible candidates, at
the nme of promouon shall be taken into account. The promotion to
the cadre in Class I shall be upto 25% of vacancies occurmnng 1n a
YeaL o fiay  , deve xR ML SRR oA
The appointment by promotion in the Class IV shall be made on the
basis of seniority-cum-merit from amongst the persons who possess
at least three years experience in the immediate lower cadre. 2#%

In case of employee who has crossed the age of forty five year, the
conditions of educational qualifications and/or of departmental

B

b=
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examination may be relaxed by the Competent Authonity for consid- (4) The Selecnon Commuttee for the posts in College, Recogmsed ]
eration of promotion in cadre in Class I, II, Il and IV, as the case may Institution shall consist of Eriei’ BF GEWYRUY Loty
be. . (a) The Ch:urman of, Govermng Body or his nominee - Chairman

(7) For determining the merit, the Annual Confidential Report for (b) One Member .?lhc Govcmmg B°d'>’ nominated Ry Ch"”"? :,:—;-
immediate past three reporting years shall be taken into account. (c) One Expert having specialised km\;fecg: and not connected
- (8) The condition(s) of qualifications, experience and departmental with the College, nominated by Chairman
examination shall have to be fulfilled on the date of promotion, and (d) Pnncnpa] nominated by Chairman of Governing Body
_ the date(s) of its (their) acquisition shall be ignored. g (e) Member bclc;ﬁ;;mg t reserved category nominated by Chairman
(S) If the employee declines the promotion so granted to him, he shall not of Governing Body Dii o8 AN My PN,
be considered for such promotion for one year (f) Secretary of the Managing Body, Member Secretary

24. (1) The Selecnon Communee for posts in Class I shall consist of : Selection (5)  In case of Technical posts, the Charman may nomimnate an Expert

(a) The Vice-Chancellor - Chairman Emitiom Reservation 25. (1) The appoimiment by selection or by promotion shall be subject 1o the

(b) Nominee of the Chancellor on Management Council reservanon policy determined by the Government from ime to time

(¢) The Joint Director
(d) One member of Management Council nominated by Manage-
ment Council, (3)

(e) Two expens having specialised knowledge one of them belong-
ing to the reserved category not connected with the University

(2) The upper age limit, for appointment by selection, shall be relaxed by
five years in case of candidates belonging to reserved category
The persons belonging to reserved category, attending test and/or
interviews for Class Il or IV post, shall be paid Travelling Allow-
ance. by shortest route as prescnbed by Covernment from ume to
and not below the rank of Professor/Registrar, nominated by ume. The expenditure thereto shall be adaussible for Government
the Management Council and & grants..
{f) The Registrar Ve whas s Casiy e (4) In case the Appointing Authority is satisfied that adequate number of
(2) The Selection commuttee for posts in Class II shall consist of : candidates belonging to reserved category and fulfilling the educa-
, . " tional qualifications are not fonh-conung. 1t may relax the oondmon(s)of'
(a) The Regstrar - Chairman
2 : 4:-8 e iy educational qualifications and/or cxpenmu O T
(b) Joint Director .

(¢) The Controller of Examinations

( (d) One semior Deputy Registrar nominated by Registrar\ CHAFIER T

(e) Deputy Registrar (Special Cell) 5 AP?OINTMENT S .
(f) Deputy Registrar (Establishment)-Member Secretary Appoint- 26. (1) The Appointing Authonty sh?ll appou'n‘the person(s) by selection as
(8) “The Selection Comsitios for:posés in Class T s TV, shall soueist ment recommended by the Selection Commintee strictly in order of ment.
(2) The Registrar - Chai ' (2) The appointment order shall be in the proforma given in the Appendix.
ﬂ C = i . i-aved by the Regi -~ (3) The person appointed on a post shall produce 2 Discharge Ceruficate,
,) (b) Two Deputy Regnstms norm'nat Vi Bego ) Service Book and Last Pay Ceruificate from his previous employer, if

L B _hc) The Deputy Registrar, (Special Cell) any, before joining the post.

é (d) The Deputy Registrar, (Establishment) - Member Secretary (4) The person appointed on a post shall produce a Medical Fitness
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()

27. (1)

28.

Ceruficate from the competent Medical Authonity, before joiming the
post. €
The person appointed on a post shall produce the authentic proof of
the date of his birth before joining the post. el

The person appointed in the service of the University, College or
Recognised Institution shall sign an Contract in the form prescribed in
the Appendix.

(2) The service of the employee shall commence from the date on which

3)

he joins the duties before 12 noon, otherwise from the next date.

The service of the employee on leave, in foreign service or on
deputanion, shall commence from the date he assumes charge before
12 noon, otherwise from the next date.

(4) The senace of the employee shall cease from the date on which he

(3)

(M

(2)
()

relinquishes the post before 12 noon, otherwase from the next date.

If the employee expires while in senace, he shall be deemed 10 have
ceased 10 be in service from the next day, irrespective of the hour at
which he dies.

(a) The appointment 10 a permanent post by selection shall be on
probation for a period of two years :

(b) The employee appointed by promotion 1o permanent post due 1o
be filled in by promotion, shall, subject to the prowvisions of this
Rule, be confirmed after a penod of two years, subject to
sansfactory performance.

Dunng the period of probation, the employee shall comply with

condimons of successful completion of the penod as prescribed.

(a) Head of the Department / Section, shall be the Assessing
Authonity under whom the employee on probation 1s working.
He shall submit employee’s Assessment Report to the Appoint-
ing Authonty every six months from the date of joining,

(b) Deficiencies, adverse remarks, if any, mennoned in the Assess-
ment Report shall be communicated to the employee for his
guidance and improvement.

(c) The Assessment Report for the last six monthly period shall be
submitted at least three months prior to the expiry of probation-
ary period with specific recommendations of confirmation or
otherwise.

Service

Probation

(4)

(%)

Substantive 29, (1)

Appoint.
ment

(2)

Temporary 30, (1)
Appoint-
ment
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On receipt of Assessment Reports, and considerauon of all the reports
and subject to condition of passing departmental examination dunng

the probationary penod, the Appointing authonty may -

(a) confirm the employee on probation in the service from a specific” ===~

date.

(b) extend the penod of probation for not more than a year, six
months at a time, on expiry of which he shall either be confirmed
or his services shall be dispensed with.

Provided that if the order of extension or termination 1s
not issued within a week before the expiry of the period of
probation or the extended period, the employee shall be deemed
to have been confirmed 1n his service. b 1nind. Ovlog |

(c) terminate is Servite aﬂcr giving him one monlhs not7cc in
writing,

(d) revert the employee 1o the post held by him, if any, under the
University or the same management pnor to his appointment on
probation

If the employee on probation avails any leave, other than casual leave,

his period of probation shall be deemed 1o have been extended to that

extent.

A person appointed against substantive vacancy of approved

permanent post shall be confirmed in the service by an order of the

Appointing Authonty.

The Appointing Authonity may give an employee a provisional

substantive appointment 1o a post on which another employee holds a

suspended lien and shall cease to be on such appointment as soon as

the employee holding suspended lien reverts to the post.

The Appointing Authonty may temporanly promote an emplovee 1o
officiate in higher post or appoint the employee in equivalent post for
a period not exceeding six months or till a regular appointment is
made or till the regular employee resumes the dunes, whichever is
earlier. The principle of senionity-cum-ment alone shall be observed
in such temporary promotions.

Provided that the temporary appointment shall be made only if
that employee is otherwise eligible and qualified for such appoint-
ment. \.I' I‘V"Jﬂ nd'ﬂ‘ /’) 't“ - o Y0

[ ? ? ( /', h,LuJ ) rd <5
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Provided further that the reservation principle shall be followed

for such appointment as may be prescribed by the Govemnment, from
time to time.
In case a vacancy occurs for a temporary period, or is about to be
filled in on a regular basis, by selection or by promotion, and a
suitable person is not available, the Appointing Authority may appoint
any person who fulfills the conditions of educational qualifications,
experience, age, etc. for a period not exceeding six months or till the
vacancy is regularly filled in, whichever is earlier.

Provided that the vacancy shall be so filled in by temporary
promotion for not more than two years, under this Rule

(3) The Appoimting Authonity may, in case a vacancy of a post occurs for
a temporary period, appoint any person who fulfills the conditions of
educaunonal qualifications, expenence and in the same cadre or in
immediate lower cadre, 1o hold the sad post in addition to his own
duties, for a period not exceeding six months or till the vacancy/post
is filled in, whichever is earlier. To the extent possible such additional
arge may be given to the person in the same branch or division
31 (ll’ (a) Whenever any employee is rendered surplus in the cadre due 1o Surplus
~ reduction in the strength of cadre, whenever a semor employee
on foreign senice, on deputation or on lien resumes his post or
g whenever a senior employee is reverted from higher cadre or
whenever the employee appointed by selection joins the post,
the juniormost officiating employee shall be reverted to the lower
cadre, if any, from which he was promoted.
(b) The employee, either confirmed or officiating, may be reverted
to the post in the lower cadre, as a measure of punishment,
provided, he holds or had held such a post in the lower cadre.

- @)

(2) (a) Whenever any permanent employee is rendered surplus in the
s cadre by reduction in strength of cadre due to reduction in
1} AN &Af / number of students, closure of faculty or college or any other

valid reason, such employee shallbe absorbed in another
AR / el University, College or Recognised Institution in a similar
- " vacancy. To the extent possible, the conditions of service of the
employee shall not be changed 1o his disadvantage.
(b) The details of such surplus staff shall be intimated 1o the Joint
Director of Higher Education who shall provide necessary assis-
tance in absorbing such employee. . | SR

5% g =
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- ‘b‘ Hae ‘( ) Whenever such junior most surplus employee cannot be absorbed _
s é s “
V-

;

. services shall be terminated in accordance with the law .

P n~.
/ 2 Zf.m 32. (1) The employee who is given a substantive appointment on a permanent ~ =~
approved vacant post shall acquire a lien on that post.
(2) The lien of the employee on any post shall not be terminated under
any circumstances. The lien shall cease to be operative when he
ceases 10 be in the service, by virtue of acquiring a lien in a higher
post, absorption in foreign senace, reurement, resignation, discharge
or disrmssal.
(3) The employee given a provisional substanuve appontment shall be
G; given fully substantive appomtment and shall acquire 2 lien or the
suspended lien of another employee which ceases 10 be operanve,..

; sk €

znal . f" (4) The Appoinung Authority may suspcnd\hcn of the employeeTon
w1 ,‘, e deputation or on foreign senace 1if he 1s hikely to remain away from
9 ¥ ’ f i the post for a period of two to five years  The lien shall not however,

Jebs ~" n be suspended if the employee on deputation 1s due 10 retire within a
"',,\ s : period of three years from the date of deputation
© Working 33. (]) The daily, weekly or monthly working hours of the employee shall be
¢ as laid down by the Government, from ume 1o ime
! (2) Subject to the Govemment policy the Appomuny Competent Author-
r L iy shalrprcscnbc the daily working hoirs, the weekly holidays for the
s pe e specific employee or group of employees, section(s), department(s),
¢ = 'I College(s), Recognised Institution(s), as the case may be.

X (3) The Appointing/ Competent Authority may change the working hours
and weekly holidays as per the administrative convenience. The
employee shall discharge the dunes and functions dunng the working
hours prescribed by the Appointuing/ Competent Authority

(4) The Supervising Officer may, i necessary, require the employee under

him to work either before or after the working hours and the
employee shall comply.

(5) The employee, in Class Il or IV, shall be provided wath altemnate
compensatory holiday or the over time allowance and shall not refuse
his normal duties and such additional work.

It shall be the duty of the employee to lawfully discharge the functions

and perform the official task assigned 10 him in accordance with the

Act, Statutes, Ordinances, Rules and Regulations and the orders

Hours ) W”

Duties 34. (1)

in any other University, College or Recog,mscd Institution, 'h|s< er/

somde
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(2)

(3)

issued thereunder, from ume to ume. The employee shall comply with
the obligations artached to the post he holds and perform the specific
functions, sh:'nlzcall for specific norms of behaviour and meet the
required and avoid the prohibited conduct.
The period Spent on duty as incorporated in these Rules shall be the
duty peniod and include-
(a) Service as a probationer
(b) Joining time.
(c) A course of instructions or training authonised by the Competent
Authonty
(d) A course of instructions or training authorised by the Competent
Authonues like Vice-Chancellor, Registrar, Management of the
affiliated College or Recognised Institution, as the case may be
(e) The penod occupied °
(i) In anending any obligatory departmental examination

(i) In attending an examination which an employee of

University, College, or Recognised Institution must pass to
become eligible for a higher post in any Department in the
University, College or Recognised Institution

(111) In antending the Refresher/Onentation Course provided 1o
improve the professional competence, organised by the
Government, Govemment of India,U.G.C., NIEPA, and such
other bodies,as the case may be.

(f) Penod of absence from headquarters for attending the meeting(s)
convened by the Government, meeting(s) of commuttee(s)
appointed by the Government, University Grants Commission
and such other authorities; attending Selection Commuttee
meeting(s) or such other meenng(s) convened by other univer-
sity; etc. as may be approved by the Competent Authonty.

(g) Period of absence from headquarters for attending the business
of the University, College or Recognised Institution, as the case
may be.

Subject to the provisions of the Act, Statutes, Standard Code,

Ordinance and Regulations, the duties of the employees including the

officer shall be as specified in Appendix The Appointing/ Competent

Authority may assign specific duties and functions to the employee as

and when required and the employee shall comply.

P
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Transfer 35. (1)

()

4)

(3)

Standard Code Rules. 1998

The CompetenvAppomnung authority may transfer the employee on a

post in the cadre in which the employee is serving. Such employee

may be transferred.

(a) on administrative exigencies,

(b) as a routine periodical transfer,

(c) as a measure of disciplinary action, or

(d) on specific request of the employee
The wransfer may involve change in the headquarters / station of

work of the employee wathin the junsdiction of the University or the

same Management, as the case may be

Subject to the prowisions of these Rules, the Competent/Appointing

Authority may transfer the employee 10 3 post in 3 cadre higher than

the one in which the employee 1s serving, temporanly 1f the vacancy

is for a limited penod or regularly on promotion if the same 15 for

longer / indefinite period and available for being filled in by

promotion.

The Competent/Appointing Authority may, subject to the provisions

of these Rules or on specific request by the employee, transfer the

smployee to another post in a lower cadre

(a) If the employee requests specifically for a transfer 10 gnother
equivalent cadre, the Appoinuing Authority may examine the
merits and relative utility in granung the request and issue the
orders accordingly.

(b) If the Appointing Authonty is of the opimion that the service of
the employee is more useful in another equivalent cadre, it may
with the consent of the employee, transfer lum to such cadre.

Joining Time on Transfer:

(a) When the wransfer involves change from one station 10 another,
joining time of seven days including Sunday ?nd Hohday plus
one day for journey within the same and adjoining distnct or two
days for jouney other than that for transfer within the same and
adjoining district

(o) Joining Time of one day is permissible when the transfer 1s 102
new office but does not involve change of residence or there 1s
change of office in the same stanon.
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(c) Joining Time shall not be admissible when the transfer does not
involve actual change of office.

36. (1) The Assessing Authority shall prepare the Confidential Assessment

Report in the form prescribed in_the Appendix for the year ending
31 March, in respect of employee placed under his control. If the
employee has worked under the Assessing Authority for part of the
year, that authority shall write the report for such perod.

(2) The Confidential Assessment Report shall be reviewed by the officer as

y) B B
L R 9 prescribed in the Rule. Such Reviewing Authority shall carefully
~ examine the remarks, adverse or outstandingly good in character,
i " .t Vvenfy the same with the factual position and satisfy himself about the
_r# %, sad remarks. If the Reviewing Authority does not agree with the
T gesed® '/‘. remarks of the Assessing Authority, he shall state the reasons for not
v e \‘c'.- s agreeing and shall record his own assessment about work and conduct
S8 =3 A '.
" -+ of the employee.
e (3) The following shall be the Assessing and Reviewing Authorities
.\_‘. ' \§r Employee Assessing Reviewing
pr / Authonty Authority
G VI 2 3 4
| p?(fa) University Employee :
e /\ (i) Registrar, Director, BCUD,
2% .4 Controller of Examinations ~ Self Vice-Chancellor
n®. "'~ and Finance & Accounts
¥ da / Officer
#" " (ii) Other Officer in Class I Registrar Vice-Chancellor
(1) Employee in Class I or Director, BCUD Registrar
Class I Controller of
Examinations,
Finance & Accounts
Officer, Head of

the P.G.Department
or Deputy Registrar
concerned.

Assessment

-
-

‘

L,
.7".
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(b) College Employee :

(i) Employee in Class II

(i) Employee in Class III
and technical post.

Chairrman/
Secretary of
the Management

Pnncipal

College Registrar Pnncipal

(if any) or

otherwise Principal  Chairman of
Management, if
assessed by
Principal.

(4) The remarks in the Confidential Assessment Report, either adverse or

. <

~ (r_t (3] 3 C—

#3 e

\/a‘-\' .

outstandingly good shall be brought to the notice thc employee, in

A
writing, within three months. The advers remArks not duly commu-

nicated to the employee shall be disregarded.

(5) The employee, who has been communicated with adverse remarks,

may within thirty days of receipt, represent his case in writing 1o the
Reviewing Authonity. The Reviewing Authority, in consultation with
the Assessing Authority, may expunge or retan such remarks and his
decision shall be final, which shall be recorded in writing

- (6) The Confidential Assessment Report of the employee shall be the basis

(7)

for determining the merit. The record of the service shall be deemed
to be satisfactory if there is nothing adverse in the report for previous
three reporting years. Adverse remarks not duly communicated in
writing to the employee within one month shall be disregarded for the

purpose.
In case of Class IV employee the Competent Authority shall not
follow the procedure of writing the Confidential Assessment Report.
However, information regarding his outstanding performance,
misconduct or any other lapse on the part of such employee be
obtained from the concemed Head and communicated to him in
writing and shall be recorded in his Service Book.

Provided that, in case of the employee if such record is not
available, the Competent Authonty shall presume that his conduct is
good and he shall be given all the benefits such as promotion,
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(8)

37. (1)

(2)

()

increments, etc However, he shall not be eligible for advance
increments or preferential promotion without expressed record of his
outstanding performance. Similarly he shall not be compalsorily
retired from the services unless there is an adverse documentary
ewidence to that effect in his personal file.

If the employee possesses three to five consecutive consistently
outstanding reports about his performance or effective administrative
contnibution, the Appointing Authonty may, subject to the Govern-
ment directives, from time to time, consider his case for advanced
increment(s). The number of such advance increment(s), shall be one
or two. The Appointing Authority shall examine such proposal with
extra caution and jealousy.

A Serace Book, as prescribed by the Govemment, shall be main-
tamned by the Appoinung Authority, for every employee appointed
substanuvely or 1n officiating capacity on a permanent post or
appointed to a temporary post which 1s not of a purely temporary
nature.

The Service Book shall contain the record of service of each
employee covering all essential events in his official career such as (a)
date of birth (b) caste (c) mark of idenufication (d) permanent address
(e) first appointment, (f) subsequent appointment(s) or transfer(s) to
higher, equivalent or lower grade, (g) substantuive or officiaung nature
of appointment, (h) the scale of pay applicable (j) basic pay, (k)
increment(s) sanctioned, (1) stoppage of increment; for any reason(s),
(m) punishment with relevant offence or misconduct, (n) leave, except
casual leave, granted from tme to ume, (p) such other relevant
entnes.

(a) The date of birth of the employee shall be carefully recorded in
the Service Book only at the time of joining the service in the
University, College or Recognised Institution and shall be
verified with reference to the documentary evidence such as
school leaving certificate for class IV employees; S.S.C.
Ceruficate or Extract of Birth Register from appropnate author-
ity, such as Municipal Council or Corporation, village record.
However, any other document such as horoscope or an affidavit
shall not be considered as an authentic document for this

purpose.

Servics
Dok

(4)
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(b) In case of inaccurate entry of date of birth the employee may
apply in writing. The Appointing Authority shall, after sausfying
itself about the bonafides of the date of entry regarding the date
of birth, i1ssue order for correction to be made in the Service
Book and artest the correction thereof. However, such correc-
tion shall be made only within two years from the date of his
first joining the service, and no correction shall be made there-
after under any circumstances.

Whenever the employee is reduced to a lower rank, removed or

dismissed from the service or suspended from employment, the action

and reasons thereof shall be brefly recorded in the Service Book with
due authenucation by the Competent Authority

(5) The Appoinung Authonty shall keep the Service Book 1n safe custody

(6)

@)
(8)
&)

Service 38, (1)
Record

and shall not allow 1t to remain wath the employee

The employee may peruse the entries in his Service Book to ensure
that the service record is correctly maintained  All the entnes shall
be shown to the employee at the end of every year and signature
obtained thereon,

A duplicate copy of the Service Book may be supplied 1o the
employee on specific request

The Appointing Authonty may cause to verify penodically the
Service Book of each emplovee for correctness of entnes

The Service Book shall be retained in the office after the employee
ceases 10 be in service permanently.

The Appointing / Competent Authonty may retain the Confidential
Assessment Report and other reports of the employee in a separate
Confidential File. Any lenter of appreciation for good work or memo
for misdemeanour, order granting additional increment(s) or promo-
tion, order inflicung penalty or punishment, shall be maintained in
such confidenual file. The Registrar and Principal shall be the Compe-
tent Authority of the University and College respectively.

(2) A Personal File shall be maintained for every employee immediately on

Seniority 39, (1)

his appointment and all orders and papers in connection wath his
official record shall be properly maintained therein.

The seniority of the permanent employees under the University,
College or Recognised Insutution under the same management, shall
be with reference to the date of confirmation and in respect of



(2) (a)
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offictanng/temporary employees with reference to the date of
continuous officiation. In a cadre, the employees who are confirmed
shall be senior and rank above the employees who are officiating.

The senionity of the employees selected at the same interview
shall be as per order of preference given by the selection com-
mittee, irrespective of the dates of their joining. If these employ-
ees complete the probanon satisfactorily and are confirmed within
the normal stipulated penod, their seniority shall not be affected.

However, 1if the probationary period and date of confir-
mation are postponed due to the leave availed of, due 10 falure
in passing the departmental examination or due to unsausfacto-
rily performance, the seniority of the employee shall be
determined with reference to the date of his confirmation
(b) The employee who is promoted from a lower cadre shall be
confirmed wath effect from the date on which the permanent
post becomes available for filling 1n by promotion or from the
date on which the employee completes a period of two years'
sausfactory performance, whichever 1s later. The semonty of
employee shall then be determined with reference to the date of
confirmation

The period spent on extraordinary leave, shall be
excluded from calculation of two years penod.

(3) The senionty of the officiaing employee under the University,

College or Recognised Insutution under the same Management, shall
be determined on the basis of date of continuous service in the cadre.
e date of joining the service on probation or the date of promotion
| as the case may be, shall be taken as the date of continuous
i service for this purpose. The service rendered by the employee in
‘other recognised insttution or Colleges under the same Management,
whether aided or unaided or in the Office of the Management, shall be
treated as valid service and the same shall be counted for senionty.

(4) The employee appointed by selection or promoted from lower cadre to

a post in higher cadre shall rank below the employees in that cadre on
that date, irrespective of inier-se seniority of the promoted employee
in the lower cadre or the pay drawn.

Provided however, that in respect of promotions after 30th
/ January, 1997, even though a Scheduled Caste/ Scheduled Tribe

Standarnd Code Rules, 1998

employee 1s promoted by virtue of rule of reservanon or roster, easher
than his senior and such a senior employee is promoted later to the
said higher grade, that senior employee shall regain his senionty over
such S.C./S.T. employee and the earlier promotion, of the S.C./S.T.
employee in such situation, shall not confer him senionity over the
senior employee eventhough the senior employee is promoted later 1o
that category.

~—  Provided further that if the subsequent promotion requires

minimum period of experience in the lower cadre and if the senior
employee does not fulfil the condition, he shall deemed to have such
expenence with effect from the date on which the S C/S T employee

was so promoted

(5) The employee reverted to the lower cadre shall regain his semionty in

(6)

that cadre which he would have acquired had he not been so
promoted.

If the employee requests for a transfer 10 equivalent cadre, the
Appointing Authonty may examine the ments and relative unlity n
granting the request and may issue specific orders. In such case, the
employee shall rank lowest in the semonty and the date of tuch
transfer order shall be the relevant date

(7) If the employee requests for transfer from higher to lower cadre fiom

(8)

which he 1s promoted, and if the Appoinung Authonty grants the
same, the employee shall acquire senionty at the appropnate level in
the lower cadre had he not been so promoted.

If the Appointing Authority is of the opinion that the services of the
employee are more useful in another equivalent cadre, the Appointing
Authority may, with the consent of the employee, transfer him 10
other cadre. In such a case the employee shall rank at appropnate
place wth reference to the date of his continuous officiation or pro-
bation in the former cadre and senionty be fixed in the lanter cadre.

\(9) The seniority list of all the employees in 2 cadre shall be prepared, as

on 31st March. The provisional seniority list shall be made available
to the employee for a reasonable inspection and for submission of
claim(s) and/or objection(s), if any. After consideration of claims and
objections, if any, of the employee(s) in the cadre, the Appointing
Authority shall prepare the final senionity list and publish it by the end
of every calender year. The employee not satisfied with his entries in
the final seniority list may appeal to the Grievances Committee, whose
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dcasxon shall be final and the same shall be mcorpor:ncd in the
subsequent senionty list.

40. The employee shall be considered to be incapacitated to discharge his Incapacity

duties either on physical or mental grounds for the reasons stated below or

otherwise as may be determined by the competent Medical Authority.

(1) The crﬁp!oyce may be considered to be physically incapacitated,

(a) due to accident, resulting in loss of limb or being seriously
injured, etc. that he 1s unable 1o perform his duties,

(b) due 0 severe iliness such as Paralysis, Heart anack, Cancer,
Leprosy, etc. unabling him 10 perform his dunes

(2) The employee may be considered mentally incapacitated to render his
services, if,

(a) he has tumed nsane.

(b) he s not capable of meeting with the requirement of the post to
which he 1s appointed, despite of his mental equilibrium having
been properly set

(3) Wherever employee is to be declared to be incapacitated either physi-
cally or mentally, his case shall be referred to the Commintee consu-
tuted by the Competent Authority as per Government rules fiom time
to ume. Constitution of such comminee shall be -

(a) for University .

(1) Senior Deputy Registrar nominated by the Registrar,
Chairman.

(i) Medical Officer of the University

(1) Deputy Registrar (Establishment), Member Secretary

(b) for College/Recognised Institution
(1) Prncipal - Chairman.

(1) Registered Medical Practitioner nominated by the Principal
(111) Seniormost employee in the College / Recognised Institu-
tion nominated by the Management,Member Secretary.
The Commuttee shall scrutinise the case of the employee and
shall submit its report to the Competent Authority.

(4) After receipt of the report, the Competent Authonty shall refer the
report to Civil Surgeon if his basic pay is less than Rs. ____ and to
Medical Board, if the basic pay is more than Rs. for the
purpose of their opimion.

-

AN

() Afier receipt of the medical report from the Civil Surgeon or Medical
Board, as the case may be, the Competent Authority shall take the
final decision.

Provided that the Competent Authority shall consider such case
keeping in view prime interest of the University, College or Recognised
Institution and with sympathetic view towards the employee.

(6) The mental or physical incapacity to function efficiently in his existing
post may be treated as incapacity for continuing him in the same post
or appointment in higher post, provided the incapacity is well proved
The Competent Authonty may adopt such a procedure judiciously
The Competent Authonty shall, however, endeavour to see whether
the employee can be provided alternate service in an equivalent post
or any other post. The employee or his representative shall be given
full opportunity to represent his case.

Explanation : The same procedure as mennoned in Sub-Rules (3). (4)
and (5) shall be followed in this case.

(7) The employee declared incapacitated either physically or mentally shall
be retired from the service of the University, College or Recognised
Institution by the Competent Authority with effect from the date of
medical report The employee concerned shall be eligible for the post-
retirement benefits, provided he fulfills the minimum requirements as

__laid down by the Government from time to ume.

/(8) The Class II1 and IV employees working in the University, College or

Recognised Institution shall be considered for incapacity, provided
they are below the age of fifty five and fifty seven years respectvely

“(9) 1f the employee in Class Il or IV working in the University, College

or Recognised Institution, expires during the active service or renres

on medical grounds, one of the relatives of such employee, shall be

appointed on compassionate ground in the services of the University,

College or Recognised Institution, as the case may be, in the lowest

post in the Class Il or IV as per the Government rules, from ume 1o

time, provided he fulfills the required qualifications.

Provided that such appointment shall be made only against approved
and clear vacant post. In no case; shall a new post be created for such
appointment.

Provided further that, for the purpose of appointment on compassion-
ate ground the term 'relanve of employee’ means the relative as provided in
the Government orders for this purpose, from time to time
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CHAPTER IV
PAY AND ALLOWANCES
41. (1) The employee of the University, College or Recognised Institution

3)

4

(3)

shall, unless otherwise directed, be entitled to receive the pay, for the

services rendered, in the scale of pay prescribed for the cadre in

which the employee 1s appointed, with effect from the commencement
upto the cessation of the service in the University, College or

Recognised Institution under the same Management.

(a) The scale of pay, for the Super Class-I posts shall be as laid
down by the University Grants Commission, and approved by
the Government or as lad down by the Govemment from time
to time; as the case may be and in respect of employees in Class
I, TI, IIT and IV shall be as prescribed by the Government from
time to time

(b) Whenever the Government revises the scale(s) of pay, for the
employees of the University, College or Recognised Institution,
the pay of the employee shall be revised according 10 the
formula(e) prescnibed by the Government.

The initial pay of the employee selected by the University College or:

Recognised Institution shall be minimum of the scale of pay,
Provided that the principle of protection of pay shall be

applicable in respect of an employee who is already in service of the

University, College or Recognised Institution in the State of

Maharashtra.

Provided further that, in exceptional cases, the Selection
Committee may recommend not more than three additional
increment(s), over the pay drawn by the candidate in his previous
post, subject to approval of the Govemment.

In respect of the employee who expires while in service, his pay shall

be drawn for the day on which the employee died. The hour at which

the death takes place shall have no effect on the claim.

(a) The officiating pay, deputation (duty) pay drawn from the
University fund or the college fund shall be taken into account
for calculanng pensionable pay;

(b) Pay drawn by the employee while in foreign service shall not
count for pension. In such case, the pay which the employee

Puy
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Additional 42, (1)
Churge

(2)
(3)

Pay on 43. (1)

Promotion
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would have drawn had he not been sent 1o foreign service shall
be taken into account; and it shall not include special pay unless
the employee performs or discharges the work or responsibility
in consideration of which the special pay was sanctioned,

If the employee 1s assigned to hold the additional charge of the post(s)

of equivalent or higher status, he shall receive additional pay, based on

his presumptive pay, as may be prescnbed by the Government from
time to time. The Competent Authority while sanctioning the
addituonal pay shall record the following ceruficate

(a) The posi(s) of which the additional charge(s) 1s/are held 1s/are
not directly subordinate 1o the onginal charge;

(b) There has been specific addition to the work and responsibilines;
and

(c) The post(s) 1s/are independent posts having independent
Junsdiction y

The additional pay shall be admissible, if the the period of addinonal

charge is more than 15 days.

If the employee holding one post 1s assigned the charge/post subordi-

nate 1o his own, no additional pay shall be admissible

(a) ©On promotion, either in a substantive or 1n an officiating capac-
ity carmying higher scale of pay or carrying higher dunes and
responsibilities, the iminial pay of the employee in the higher post
shall be fixed at the mimmum of the higher scale of pay, or at the
stage next above the pay notionally amved at by increasing his
pay in the lower post by one increment at the stage at which
such pay 1s accrued, whichever is more.

(b) If the employee has reached the maximum of the scale of pay in
the lower post, his notional pay for the purpose of this rule shall
be armived at by increasing that pay by adding an amount equiva-
lent to the last increment.

(c) If the conditions laid down in clause (a) are not sausfied, he shall
draw as initial pay of the stage of the scale of pay next above his
pay in respect of the lower post.

(d) If the employee promoted to higher post happens 1o draw lesser
pay than his jumor, promoted to the said post, the pay of the
senior employee shall be siepped up to a figure equal to the pay
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of‘his junior emplovee, as prescrnibed by Government from time
1o ume.

¢ o —— -
U ? i “(2) The officiating period(s) for which the employee has served in the said

WY p):’i

(3)

(4)

or similar higher post under the University or the same Management,
shall be counted for calculaton of increment and fixation of pay on
promotion.,

If the appointment to the higher post is for less than fifteen days, the
emplovee may be placed in-charge of the current duties of the post
but no formal appointment to officiate shall be made, unless formal
appointment is essential in order to prowide for the exercise of statu-
tory powers. The employee shall not, in such case, be enutled 10
fixation of pay in the higher scale of pay

If the employee has previously held the same post or another post on
the same or identical scale of pay, save as provided under these rules,
his imitial pay shall not be less than the pay which he had drawn on the
last such occasion, and he shall count the peniod dunng which he
drew that pay on such last and any previous occasion for increments
in the stage of the scale equivalent to that pay.

44. (1) The emplcvee on reversion shall draw pay in the lower scale of pay, not

- aiadak i

45. During the joining time, the employee shall be entitled to the pay drawn by Pay during

.

()

less than that which he would have drawn, had he not been so
promoted

In case the employee i1s reverted as a measure of punishment on
account of misconduct, the Competent Authonty may fix his pay at
any lower stage in the lower scale of pay.

Provided that the subsistence allowance already pad to the
employee shall be fully recovered either from the pay and allowances,
as the case may be or from the leave salary payable to him.

When the employee is reverted on account of misconduct or ineffi-
ciency to a post carrying lower scale of pay, and is subsequently
promoted or reinstated, his previous service in the post from which he
was reverted, shall count for increment unless the Competent Author-
ity declares that it shall not be so counted either in whole or in part.

Pny on
svorminn

him in the earlier post, irrespective of whether the post held is equivalent, -’T"‘ﬂiﬂt
lower or higher i grade and/or in responsibilities. e

Provided however that, the employee, proceeding to join or returning

Increment 46,

o
N
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from the foreign service, shall be enutled to the pay payable 1o him on the
post in foreign service.

(M

()

(4)

The employee, having his pay on the scale of pay, shall draw incre-

ment every year unless it is withheld The benefit of increment falling

due on any date of the calendar month shall be extended to the

employee from the first date of that calendar month, without affecting

the date of increment(s).

The Competent Authonty wathholding increment shall expressly state

in the order the penod for which increment has been wathheld, and

whether it shall be inclusive or exclusive of any interval spent on leave

before the period 1s completed

(a) If the employee is promoted to higher grade / post, he shall
draw the increment on completion of full peniod for increment
in the higher post and higher scale of pay

(b) If the employee, promoted to higher post, finds it beneficial 10
postpone his date of increment to the date of increment in the
lower grade, the employee shall have an option to choose either
of the dates on accepung the promouon_,)s prescribed by
Government from time 1o time

Service rendered, by the employee on probauion, in the circumstances

mentioned below, shall count for increment in the scale of pay

(a) The employee on probation shall draw first increment on comple-

tion of one year,

He shall draw the second increment only on completion of

probation satisfactorily, irrespective of the penod from the date

of first increment;

The first and/or second date(s) of increment shall be extended by

the period for which the employee on probation has availed any

leave, except the casual leave, in the intervening penod(s).

The date on which the employee completes the probation satis-

factorily shall be the date of subsequent increment (s), unless the
same is modified later due 10 some other reason such as revision

of pay, period of extraordinary leave, etc.

The employee whose probationary period is extended on
account of failure to pass departmental examination, within the
prescribed time limit or on account of leave taken by him during

(b)

(c)

(d)

(e)
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47.

(5)

(6)

o)

the probanonary period, shall be allowed to draw,second
increment on completion of probationary period satisfactonly.
() The employee whose probationary period is extended on
account of unsatisfactory performance shall be allowed to draw
second increment only with effect from the date of satsfactory
completion of the probationary period
Service rendered in the circumstances mentioned below shall count
for increment.
(a) All duties whether continuous or otherwise in a post on a scale
of pay,
(b) Authonsed leave other than extraordinary leave,
(¢c) Extraordinary leave on medical grounds with the permission of
the Competent Authonty
Provided that. in exceptional circumstances, if employee 1s
required to avail of extraordinary leave for reasons beyond his
control, the Appointing Authonity, by an order in wnting may direct
that the absence on account of leave wathout pay shall not affect his
normal date of increment.
(d) The duty performed by an employee in higher post in offictating
or temporary capacity, on reversion to the lower post
(¢) The penod spent on deputation to foreign service
The employee on authorised leave shall draw the aanual increment
falling due, duning the leave period, on the date due, however, shall
receive the effect on resumpnon of duty after expiry of leave, alongwith
the arrears. The leave shall not have effect on the date of increment,
except the extraordinary leave which is declared to have effect on the
date of increment.
The Competent Authority may withhold, by an order in wnung, the
increment of the employee if his conduct has not been found to be
satisfactory, or his work has not been satisfactory. The Competent
Authority while ordering the withholding of the increment shall state
the period for which it is to be withheld and whether the withholding
shall have effect on future increments.

The Competent Authonty may grant personal pay to the employee 10 Save Pursonal
him from loss of substantive pay in respect of a permanent post, other than Py

a tenure post, due to revision of pay or due to any reduction of such
substantive pav otherwise than as a measure of disciplinary action

.
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(1) The employee working on a post in the scale of pay shall be enutled

(3)

4)

(5)

0}

1o allowances such as the Deamness Allowance, Compensatory Local
Allowance, House Rent Allowance and such other allowances as may
be sanctioned by the Govenment, from time to time to its employees
working in equivalent scale of pay.

For the purpose of calculating allowances which are related to pay,
the term pay shall include basic pay, additional pay, officiating pay,
personal pay or special pay, if any as may be determined by the
Government from nme to ume The allowances except cash allow-
ance (i.e. allowance sanctioned for handling cash), typing allowance,
shall not, however, count as pay for this purpose.

Dearness Allowance may be drawn duning the peniod of any kind of
leave, except extraordinary leave

The House Rent Allowance shall be admussible to employee at the
places and at the rates as sanctioned by the Government 10 11s

employees working in equivalent scale of pay, from ume to time ~

When an employee 1s provided with the residential quarters by the
University, College or Recognised Institution either on rent free basis
or on rent basis he shall not be enutled to House Rent Allowance If
the residenuial quarters are provided to the employee of the Umver-
sity, College or Recogmised Insutution he shall pay the maintenance
and other charges as per the Government rules, from time to ume.

In case where both husband and wife, or more than one member of

the family, living together are in service under the same University,

College or Recognised Institution they shall draw deamess and house

rent allowances if otherwise admussible to them. If they are provided

with a single residenuial accommodauon, one of them shall pay the
maintenance and other charges and others shall be enuitled to house
rent allowance.

(a) The employee on eamed leave shall be entitled 1o the pay drawn
by him immediately pnor 10 the commencement of leave. plus
allowances admissible on that pay

(b) The employee on half pay leave or on leave not due shall be
entitled 10 half the amount of pay drawn by him immediately
prior to the commencsment of the leave, plus allowances
admissible on such amount.
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(c) The employee on commuted leave s enutled to leave salary
equal to the amount admissible under clause (a).-

The employee, who is granted leave not due, shall be entitled to
leave salary equal to the amount admissible under clause (a) or
(b), as the case may be.

The employee, who is granted special disability leave, shall be
entitled to leave salary equal to the amount admissible under
clause (a) for the first one hundred and twenty days and amount
admussible under clause (b) for the remaining period.

(A | The lady employee on matemity leave shall be enutled to leave
\ salary, admissibie under;

(1) clause (a), in case the employee 1s permanent

(d)

(e)

(1) clause (a), in case of temporary employee, who has put in at
least two years continuous service,

(m) clause (b), in case of temporary employee who has put in
more than one year contnuous service but less than two
years conlinuous service.

" (1v) the temporary empl&yee with less than one year service
\ shall not be enutled to any leave salary.

(2) (a) Surrender Leave- The employee allowed 1o surrender his leave
shall be enuitled to leave salary as per clause (a) of Sub-Rule (1),
with thirty days reckoned as a month. The surrender leave salary
shall include pay, personal pay, compensatory local allowance,
deamness allowance, but shall not include house rent allowance,
additional pay, officiating pay, special pay, if any

The surrender leave salary shall be paid immediately prior to
commencement of leave, and shall not be hable to deduction on
account of prowvident fund, house rent, repayment of dues of
e cooperative societies, eic.

/(3) The employee on study leave or on special leave shall be entitled tj
leave salary as pa; clause (a) of Sub-Rule (1). S

(b)

50. The em?oyee. on ceashing 10 be in the service, shall be enutled to encash Encas
the unutilised eamed and half pay leave 10 his account on the date, as of Leave

prescnibed by the Government, from time 1o ume, as follows -
(1) The amount of encashment of unutilised leave shall be with thirty days

‘ubtillcnq

Al |ow. nce
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being reckoned as a month. The same shall be inclusive of pay and deamess
allowances admissible but shall not include compensatory local allowance
and house rent allowance.

(2) The amount of encashment of unutilised leave shall be paid in one
lump sum and as one time serlement. No deduction shall be made
from this amount on account of pension or pensionary equivalent or
other retrement benefits.

The employee who retires from service on attaining the age of
. R Ll L X
renrement while under suspension shall be pmﬂ cash quivalent of
leave salary under Sub-Rule (1) to his credit on the date of his
superannuation, provided that the employee has been fully exoncrated
and the suspension was wholly unjusufied

(3)

'\u""; '
(4) With a view that the retining employee receives cash’equivalent of
unutilised leave without delav, the following procedure shall be

7 followed.

2 (a) The employee reuring on superannuation or on voluntary basis

i +  shall inform in wnting to the Competent Authonty, three months

in advance, that he desires to avail of cash equivalent of the
unutilised leave to his credit, on the date of his renrement.

(b) The Competent Authority shall, after sausfying nself that leave,
if any, availed of by the employee afier receipt of his written
inumanon as in clause (2) i1s actually deducted from the leave
due and admissible as on the date of retirement, arrange 10 1ssue
necessary orders sanctioning encashment of unuulised leave,
within a week of the date of his retirement.

In case of the employee retiring on compassionate/ invalid
pension or resigning his post, the Competent Authonty shall
1ssue necessary orders without requiring the inimauon as above.

(d) Payment of cash equivalent of leave salary in respect of unutilised
leave to the credit of retiring employee, shall be made irrespec-
tive of whether or not ‘No Demand Centificate’ from the
Registrar or the Principal concemed is received.

(c)

51. (1) The employee under suspension shall be paid the subsistence

allowance at the rate of half the pay for a period of the first six
months, at the rate of 75% of the pay for the period of next six
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(2)

()

(4)

(3)

(6)

months and at the rate of full pay thereafter, if the peniod of
suspension 1s prolonged, for reasons not directly attributable to the
employee, and the allowances admissible thereon from time to time.

The employee under suspension shall be paid the subsistence
allowance at the rate of half the pay and the allowances thereon, if the
period of suspension is prolonged for the reasons directly attributable
to the employee.

The employee shall furmish every month the following cerficate
before he is paid the subsistence allowance-

"I cerufy and declare that | did not engage myself in any private
employment, trade or business dunng the peniod 3

Prowvided that if the Competent Authority Suspects genuineness
of the ceruficate, he may have the same duly venified, if necessary
throuzh the police authonties, and 1f the employee 1s found to have
furmshed a false certificate 1t shall be construed as an act of miscon-
duct and shall be an addiuonal charge n the enquiry against him

Any other compensatory allowance payable to the employee shall be
subject 1o the extent and the conditions as may be prescribed by the
Competent Authonty.

(a) If the employee, under suspension IS undergoing a trial in a
cniminal court and depantmental inquiry under these rules, he
shall be provided with the subsistence allowance under Sub-Rule
(1) or (2) above.

(b) If the employee under suspension IS convicted by the competent
court and sentenced to impnsonment, the subsistence allowance
shall be reduced 10 a nomunal amount of Re. 1/- (Rupee One) per
month till he undergoes punishment or tll he deems to be in
service of the University, College, or Recogmised Institution,
whichever is earlier.

(c) If the employee under suspension is acquitted in appeal he shall
draw subsistence allowance at the normal rate under Sub-Rule
(1) or (2) from the date of acquittal till the disposal of inquiry
under these Rules.

If the employee under suspension anains the age of superannuation,

he shall deem to have been retired and shall not be entitled to any

.)(kt‘

Tflv’";ng
Allownnce S2.

(7

(8)

%)

Standand Code Rules. 1998

subsistence allowance 1f he 1s covered by the Contributory Prowvident
Fund scheme, he shall be enttled to his own share of contribution but
shall not be entitled to the University or Management share. If he is
covered by the Pension scheme, he shall be entitled to provisional
pension not exceeding the maximum pension admissible to him for
qualifying service upto the date of suspension. The University or
Management share of CPF or the final pension and the gratuity shall
be paid to him after final decision of proceedings against him.
If the employee under suspension is exorerated and/or it is observed
that the suspension was wholly unjustified, the employee shall receive
full pay and allowances 10 which he would have been enutled had he
not been so suspended
When the employee under suspension 15 reinstated, after undergoing
the punishment/penalty under these rules,unless the Competent
Authonty has already passed such orders at the ume of inflicung the
punishment, the Competent Authority may by order state, )
(a) whether the sud period be treated as duty, leave or leave not due
and
(b) the nature of pay and allowances 10 be pad for the perniod
The subsutute person appointed in place of the employee under
suspension, with the prior approval of the Jownt Director, shall be pad
the salary from the Unmiversity or the Management funds and shall be
admissible for 'salary grant', not otherwise .

(10) In case the Umversity of the Management fails to pay the subsistence

\

allowance, the Jont Director shall pay the same and deduct the amount
from the grants payable to the University, College or Recognised
Institution, as the case may be.

(l.)~ The employee required to underiake tour in the course of discharge of

his duty, shall be entitled to travelling allowance and daily allowance
as prescribed by the Govemment, for it's employees working In
comparable scales of pay, from tme 1o time.

(2) The employee proceeding to his home town or otherwise and back

during leave shall be enttled 10 leave travel allowance as per the rules
and rates prescribed by the Government, from time 10 time.

(3) The employee is entitled for the Leave Travel concession to visit any

place within the Maharashtra State as prescribed by the Government,
from time to time.




)
o

LV

it

\

b
asss

Standard Code Rules, 1998 47

(' (4) The employee shall be enutled to Travelling Allowance-and Daily

Allowance on transfer from one station to another and to retum from
place of work to place of his residence on retirement, as prescribed by
—_  the Govenment, from time to time.

53. If it becomes necessary, the supervising officer may require the employee Overtime
working under him to work, either before or after the office hours. The Allowance
employee required to work overume shall be entitled 1o overtime allow-
ance as prescribed by the University, from time to time. The employee shall
not refuse 1o work overtime, otherwise it shall amount to misconduct.

54. The employee working in the University, College or Recognised Institution Medical
shall be eligible for the Medical Reimbursement as per the Government Reimburse
rules, from ume 10 tme. —

CHAPTER V
LEAVE

85, (1) The employee shall eam and be entitled 10 the leave, generally in Genernl
proportion to the period of service/duty and of the kind specified Conditins
hereinbelow. However, the leave cannot be clamed as matter of nght.

(2) The employee may be granted leave only on his request The
employee shall not be compelled to proceed on leave. The employee

: may curtail period of leave, with the approval of the Competent

i Authonry.

\ Provided that in case the employee is contesting the elecuon or/\ )

! has contracted any contagious disease, the Competent Authority may
require him to proceed on leave and the employee shall comply.

(3) The Competent Authonry may sanction or refuse the leave applied
for, but shall not alter the nature of leave, except with the request /
consent of the employee.

(4) The Competent Authonty may not grant leave 1o the employee so as
to deplete the strength of service or department below essential
minimum. In such a case and particularly if' a large number of
applications for leave is received, the Competznt Authority may
consider the following factors:

(a) special circumstances for which leave is requested;

(b) amount of leave due to the applicant;

(5)

(6)

(7)

(8)

)
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(c) whether applicant was recalled from hus last leave or has been
refused leave in the interest of office requirement;

(d) the period and character of the service rendered by the applicant
since his last retumn from leave;

(e) the employee who can for the time being best be spared,

(f) whether any of the employees already on leave can be recalled 1o
duty in order to spare the employee for availing of his leave.

The employee may combine one kind of leave with another, except
casual leave, subject to the limit of aguregrate period of absence as
may be prescribed.

Application for leave on medical ground shall be accompanied by a
ceruficate of Medical Authonity, indicating the nature and probable
duration of illness The employee returming from leave on medical
ground, shall produce a cernficate of fitness.

If the employee frequently applies for medical leave wath short inter-
vals, he may be referred to the Medical Authonity 1o examine the state
of his health, the period of recovery and whether he would be fit for
duty after the rest and treatment.

The employee, on leave, shall not engage himself in any other employ-
ment. trade or business, either full-ime or pari-ime except casual
literary work or public service of casual nature.

The employee shall resume his duties immediately after the penod of
Jeave sanctioned, otherwise it shall be construed as overstay and may
entail refusal of leave or leave salary and may be treated as miscon-
duct unless the Competent Authority condones the irregularity, for
reasons to be recorded. The employee shall not be permitted 10
formally join the duties at the end of leave with intention of taking
leave again within a few days.

(10) The employee discharged or removed, except on account of miscon-

duct or who has once resigned, if reappointed, the leave to his
account prior to date of ceasing fo be in service shall lapse and shall
not be entitled to claim leave in respect of service rendered prior 10
his discharge, removal or resignation, as the case may be.

(11) If the employee, retired on compassionate/invalid pension is reem-
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ployed and allowed to count the past senace for pension, he shall be
entitled to count his previous and subsequent services towards leave.

(12) The employee appointed on contract basis in scale of pay shall be
entitled 1o leave in accordance with the terms of the contract entered

into by him with the Competent Authonty.

56. (1) (a) The employee shall be entitled to nwelve days casual leave in a
calendar year, or as prescnibed by Govenment, from time to

tme.

(b) (i) The employee shall obtain permission for casual leave

(c)

(d)

(e)
(H

ordinarily before the day from which it is required In
exceptional circumstances where applicanon of casual leave
cannot be submuried before it begins, the employee shall
apply for ex-post-facto sanction

(1) If the Competent Authonty 1s not sausfied about the excep-

nonal circumstances, the casual leave avaled of without
prior permission may be treated as leave without pay.

(i) Mass casual leave shall not be treated as casual leave It may

(i)

be treated as unauthorised absence and dealt with accord-
ingly The action 10 go on mass casual leave may be treated
as misconduct,

In case the employee or emplovees 1s/ are unable to attend
his duty for reasons of natural calamity, the Competent
Authority may sanction the same as casual leave and shall
not amount to mass casual leave,

The employee shall be entitled 1o not more than five days casual
leave at a ume. The Sundays and/or Public Holidays so also a
holiday or a series of holidays are permitted to interpose
berween the peniod of casual leave. However, the total period of
casual leave and holidays enjoyed in continuanon at one time
shall not exceed seven days, save only in exceptional circum-
stances, may be extended upto ten days.

Casual leave cannot be combined with any other kind of leave.
Casual leave for half day can be granted to the employee.

Cusual
Loave

50
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{2) The following kinds of special casual leave shall not be debited to the
casual leave admussible 1o employee:
(a) Special Casual Leave under the Family Planning Scheme:

QOccasion

Special Casual Leave Admissible

(1
(i)
(iii)

(v)

v)

Vasectomy or as the case

may be tubectomy operation
Female Employees undergoing
non-puerperal sterilization
Female employees undergoing
1L.U.C.D. insernion

Employee whose wife undergoes
Generic- Sterilization

'(non-pi:erpcral tubectomy)

Employee whose wife undergoes
tubectomy operation immediately
afier the delivery

Not exceeding six working days
Not exceeding fourteen davs

One day, subject to

production of a medical ceruficate
Not exceeding seven days, subject

to production of a medical ceruficate

Not exceeding four days subject 10
production of a Medical Ceruficate

Explananon . The special casual leave under sub-clause (i1v) or (v) may be
combined with ordinary casual leave or regular leave provided the apph-
canion 1s supporied by a medical certificate. by the doctor performing the
operanion, to the cffect that the presence of the employee is essenual 1o
look afier his wife during the period of leave.

(b) Special Casual Leave on other occassions.

(1) Ant-rabic treatment
(1) Parucipation in natonal
or intemational sports

including its selection trials
as player, coach, manager,

umpire, referee
(n) Mountaineenng

(iv) Free Blood Donation

Upto three weeks

Upto thirty days, subject
to the provisions of
Explanations

1 and 3.

Upto thirty days, subject

to the prowisions of
explanations 2 and 3

One day (either on the same day
or on the very next day of
donation of blood but not on any
other subsequent day).
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Explanation (1) - When the employee is selected Jor such parucipation in (4) (a) The employee may, at his request, be allowed to surrender eamed
International Sports eveni(s) by National Sports Federation or Association leave upto thirty days, only once in a financial year on availment
recognised by the All India Council or Board approved by Minisiry of of not less than thirty days eamed leave, subject to approval by
Human Resource Development of Government of India. : the authority competent to sanction eamed leave and to the
Explanation (2) : When the employee is selected Jor such participation in followng conditions, namely :
sport event of nanonal imporiance held on an Inter-Siate, Inter-Zonal or (i) The number of days of eamed leave surrendered under
Inter-Circle basis in a team or in his personal capacity: these rules shall be reckoned as surrendered on the date of
Explanation (3) - Special casual leave for Moumamncering shall be commencement of actual leave taken and shall be deducted
admissible when expedinon 1s approved by the Indian Mountaineering from the leave account of the employee on thar date,
Foundanon. (ii) The total of eamed leave actually availed of and surren-
(3) Account of casual leave and Special Casual leave availed of by the dered shall not exceed the maximum leave admissible 1o the

employee shall be mauntained separately employec at any one nme, namely 120 davs
(4) Competent Authonty may refuse casual leave if it 1s requested on (i) On retum from earned leave the employee shall serve the
fimsy pretext The Competent Authority shall have the power 10 University, College or Recognised Institution for a perniod
grant casual leave 1n proportion to the penod of the calendar year and of not less than that of the eamed leave surrendered i
the casual leave availed of unul then. The Competent Authority may " (b) In case of the employee on the verge of retirement, the period of
grant leave without pay of shorter duration if no casual leave s t leave surrendered shall not exceed peniod of duty between the
available 1o the employee. _ date of expiry of leave availed! of and the date of retirement.
) :1';'. dcmployl:c 'g Class m:‘ lhrv if asked to work on Sunday or '(¢) The surrender of eamed leave shall not be allowed to the
oliday by the Competent Authonity in wnting, shall be enntled 10 X employee who is on leave preparatory to renrement or who
have compensatory holiday dunng the same calendar year C ompen- ‘. resigns while on leave
satory Holidays shall not be accumulated for more than three days and = - .
shall not be allowed 10 be carried forward 1o the next calendar year (d) The employee who is permitted 1o surrender leave shall not
Compensatory Holiday may be prefixed or suffixed 10 leave due or orfimanly be pcmuned o duty before the expiry of the
holiday. thirty days leave sanctioned to him.

57. (1) The non-vacational employee, shall be entitled to earned leave for the Eurned (¢) In case the employee, on eamed leave with surrender, is compul-
penod spent on duty, at the rate and subject to accumulation of Leave sonly recalled to duty, he may be allowed to enjoy the balance
maximum, as prescribed by the Government from time to time. eamed leave before expiry of six months from the date on which

~. (2) The employee shall apply, in prescribed form, for the Jeave from his :\\e ![:oceedcd - e:ulned I:a\;;ewuh lsurret:’der'.nﬂ‘r Cfmpe{::
- l*,-‘} account of eamed leave and proceed only after the approval and l:io:.ng 'r:xeay gr?m ;avgx OH o °’;e; uen glo =P ;;"m
AV relief The empi b orsis » i pe applies for it. However, if the employee
LQ\”\ leave at a n-e::: oo iy D6 S B0t mote than 120, duys ask for the balance of eamed leave, the balance shall lapse and
B oo : - ey _ the said period shall be debited to his leave account as if he had
(3) The employee, who is declared as vacational, if required to anend his enjoyed it
eh “Th#  duties duning vacarion at the instructions of the Head of the Depart- L ’
" , ment, shall eam leave at the rate of one third number of days spent on Fialf 1 p:; 8. (1) ;'(l;::;snr;!oyee. shall bel::ided lt.:”l_eave on {‘;’f ;;ay 'Os:"e m:‘du c:;f
3] duty. He shall be entitled 1o accumulate th limi R EYRRL SOFPIEEL YN Gl Seriice: The ieave 50 e
it L S SR8 Same: ypi e i, 48 be accumulated without any limit. The employee shall not be entitled

_empele?

prescribed by Sub-Rule (1), and to avail the same.




Standard Code Rules. 1998

59.

60.

61.

(1) The commuted leave shall be debited 1o the account of leave on half

to leave on half pay duning the first year of his service. The leave on
half pay due may be granted 1o the employee either on medical ground
or for private reason. The leave requested on medical ground shall be
supported by the certificate from the Medical Authonty.

Provided that, the peniod of suspension, if any, finally treated as
suspension shall be excluded for counting completed years of service
for this purpose.

If the employee is on leave on the day on which he completes a year
of service, he shall be enutled to half pay leave without having to
return to duty.

The employee may, with the approval of Competent Authonty, commute Commuta
leave on half pay at his credit on the following conditions, namely Liaye

(M

Maternity 62.
Leave

(2)

(3)

pay at the rate of twice the number of days actually availed of.

(2) No commuied leave shall be granted under this rule unless the

Competent Authority is sausfied that there is reasonable prospect of

the employee returning 1o duty on its expiry.

If the permanent employee, has no eamed leave or leave on half pay to his Leave na
credit, the Competent Authonty may grant him leave not due, for a penod due

not exceeding 180 days dunng the entire service. The employee shall be

entitled 1o not more than 90 days, of leave not due, at a ime except on

medical ground. Such leave availed of by the employee shall be debited

against the eamed leave and the leave on half pay that the employee shall

earn subsequently :

Prowvided that the leave not due shall be granted only if the Competent
Authonty is satisfied that there are reasonable prospects of the employee
returming to duty, on expiry of leave and has sufficient service to ean leave ‘
to compensate leave not due granted to him.

The employee disabled by injury or illness caused in, or in consequence of Special
due performance of his official duty, or in consequence of his official Disebilits
position, shall be entitled to special disability leave, only when the injury or """
illness 1s sustained as result of a risk which is beyond the ordinary risk

attached to the post. On production of certificate from the Medical Author-

ity, covering the requirement and the period, the Competent Authority shall

sanction the said leave not exceeding twenty four months in entire service.

Such leave shall not be debited 10 any other kind of leave It may be
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combined with leave of any other kind. The penod of such leave shall be
treated as duty for pay and for pension.

The permanent female employee, who has two or less than rwo hiving
children, on the date of the application, shall be entitled to maternity
leave for a period of ninety days from the date of its commencement.
Such leave shall not be debited to her leave account. In the case of the
vacational employee, if the confinement takes place dunng a vacanon,
the matemity leave shall run concurrently wath it.

The temporary female employee who has put in at least rwo years of
continuous service shall be eligible for matermity leave referred to in
Sub-Rule (1).

The temporary female employee who has put 1n conunuous senice
for a period exceeding one year, but less than two years, shall be
entitled to materity leave of 90 days, on half pay, which shail not be
debited to her leave account. .
The temporary female employee wath less than one year senace shall
not ba enutled to matemity leave and the peniod of absence shall be
treatedl as extraordinary leave.

The applicauon for matermity leave shall be supported by medical
certificate as 10 the probable date of confinement. The employee shall
repont the date of confinement. In case of a Class IV emplovee in
which msistence on a regular medical cenificate 1s likely to cause
hardship, the Competent Authonty may accept such ceruficate as it
may deem sufficient.

The female employee may avail other leave, including commuted
leave, if she so desires, in continuation of the matermity leave, upto a
maximum of _syit_y_ days without production of a2 medical cerniicate.

Leave under this Rule shall be admissible in a case of miscamage or

abortion including Medical Termination of Pregnancy, subject 1o the

following conditions namely :

(a) the leave does not exceed more than forty five days dunng the
entire service,

(b) the leave may be sanctioned to female employee respecuve
of the number of living children,

(c) after the Medical Termination of Pregnancy, if female employee
requires rest for more than the leave admissible as per clause (a)
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(8)

63. (1)

(2)

(3)

(4)
)

above, she can avail of the other leave due or not due,
(d) the application for the leave is supported by Medical Certificate.
If the employee, adopts a ¢hild, he or she shall be eligible for the
leave of the kind due or not due, as prescribed by the Government,
from time to time.
Extraordinary leave, without pay and allowances may be granted to
the employee in special circumstances :
(a) when no other leave is admissible, and/or
(b) the employee applies in wnting for the grant of such leave.

The employee who Is in permanent senice shall be granted extraordi-
nary leave on any one occasion upto the following himits :

(a) three months;

(b) six months, if the employee has completed three years continu-
ous service on the date of expiry of leave of the kind due and
admissible under these rules, including three months extraordi-
nary leave under clause (a) and his request for such leave is
supported by a medical ceruficate as required by these rules.

(¢; twelve months, if the employee has completed five years
continuous service on the date of expiry of leave due and admis-
sible under the rules including extraordinary leave under clauses
(a) and (b) if the extraordinary leave 1s required on account of
illness of the employee as certified by the Medical Authority.

(d) twenty four months, if the employee 15 suffering from Tubercu-
losis, Leprosy, Cancer, malignant heart or brain ailment or such
other disease, which may be specified by the Competent Author-
ity and is undergoing treatment in 2 recognised clinic or under a
specialist.

The extraordinary leave shall be debited to the employee’s account

and if the same is not counted for increment it shall postpone his date

of increment, and affect such other privileges as may be dependent on
the period of such leave.

The extraordinary leave may be availed of in combination with any

other kind of leave with the approval of the Competent Authority.

The Competent Authority may commuie retrospectively the period of
absence without leave not exceeding five years on each occasion, into

extraordinary leave.

Extraordi.

nury Lesw

* 56 Standard Code Rules, 1998

Explananon  The power of commuung the period of absence
without leave into extraordinary leave retrospectively is absolute and
subject to conditions, as may be laid down by the Competent

Authority only.
Special 64. (1) The Competent Authority may sanction the special leave -
Lenye E (a) upxo,jwent; ‘days in a calender year, to the permanent employee,

who has put in at least five years continuous service, for anend-

;+¥ ing conferences, seminars, orientation courses, elc. on behalf of

e the University or for working as a member on a Committee

& appointed by the Government, by the Government of India, by
h any other University or approved Academic Body.

(b) upto ten days 1n a calender year, 1o the permanent employee who
has put in atleast five years continuous service, and who is an
office bearer of the Associanon and’or Umion or who is deputed

: for attending meeting (s) of recognised Association or Union of

the employees
Provided that the total number of five employees of the
University and one employee of the College or Recognised
Insutution shall be enutled to such special leave at a nme
(c) 1o the super Class I officer, under Sub-Rule (1) or (2), rrespec-
tive of his lenuth of service.
? (2) The special leave shall be seperately accounted for and not debited to
any other leave account.
ﬂ:d’ 65. The permanent employee with more than five years continuous service shall
e be enntled to Study Leave subject to the following conditions :

(1) The study is related to the specific task attached 1o his post;

(2) The employee gives an undertaking to serve the University, College or

Recognised Institution for a penod of three years;

(3) (a) The employee shall not claim higher pay or higher post or such
other benefits on account of acquiring the additional qualifica-
rions.

(b) The course of study to be undertaken shall be the one of a
professional nature and conducted by the University Grants
Commission, the State Government or the orgznisation(s) on
behalf thereof.







